The Roman Catholic Diocese of

BATON ROUGE

FINANCIAL AFFAIRS

September 19, 2024

To: Pastors, Principals, Agency Directors
From: Glenn]. Landry, Jr., CPA, CDFM, CGMA
RE: Third Party Special Event Insurance

A third-party special event insurance policy has been purchased for all diocesan
locations. This policy provides protection for your location for liabilities arising
while your facility / premises is used by a third party for their own activity or event.
This coverage is meant for outside parties renting your parish hall, activity center,
or other space for receptions, meetings, lunches, etc.
¢ The deductible is $5,000 for a single claim/$10,000 for a common cause
event.
o This deductible is the responsibility of the insured/location.
e This coverage is not meant for parish fairs or any events with over 1,000
attendees.

The attached application form should be emailed to accounting@diobr.org.

Each third-party is required to use the facility use agreement.

The fee for this insurance is $150/ event.

e This fee is not purchasing an individual policy. The fee is deferring the cost
of the entire policy purchased with the diocesan insurance package
purchased on July 1, 2024.

¢ Aninvoice will be issued to your location for payment upon receipt of a
completed application.

o Do not send payment from your third party.

POST OFFICE BOX 2028, BATON ROUGE, LOUISIANA 70821
225.387.0561 | ACCOUNTING@DIOBR.ORG
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——— The Roman Catholic Diocese of ———

BATON ROUGE

FINANCIAL AFFAIRS

APPLICATION FOR SPECIAL EVENTS COVERAGE
(liquor Liability Included)

Cost of Coverage: $150 Per Event

Name of Parish or Institution: Date of Event:

Street (Physical) Address (No P.O. Boxes): Type of Special Event (Example: wedding reception, anniv. party,
etc. If it is a FUNDRAISER, be specific about what is occurring):

City/State: Zip Code:

Time of Event: From AM/PM To AM/PM
Phone.: Is this an overnight event?
Lessee (Additional Insured) Information: Yes No

Name of Sponsoring Organization or Individual Requesting Coverage
Approx. Number of Participants:

(Please Print Lessee Name(s) or Organization) Is Food being Served?
Yes No
Lessee (Additional Insured) Contact Person:

Name: Is Liquor Being Served?

Yes No
Street Address:

City/State:

Telephone:

Email completed form to accounting@diobr.org
COVERAGES DOES NOT APPLY TO CERTAIN EVENTS, SUCH Parish or institution will be billed for this coverage.
AS, BUT NOT LIMITED TO:

Any carnival event or event with over 1000 attendees
. Inflatables, amusement rides, including mechanically.
Operated devices, trampolines, and rebounding devices

. Fireworks & firework displays.

e  Events involving “BYOB” (bring your own bottle) If further coverage is need for a Parish Fair or event
. Events involving pool or lake activities.
e Events involving recreational vehicles. That is excluded, please contact Louisiana

. Rap/Hip-Hop/Alternative Music (non-religious bands)

. Events organized or operated by professional promoters/
performers

. Organized sporting events, including tournaments or camps.

. Events where a fee or admission is charged unless all

Companies, A Marsh & McLennan Agency at

(225)383-4761 or Jennifer.Broussard@MarshMMA.com

proceeds go to charity.
. Political Rallies

IN THE EVENT OF A CLAIM, PLEASE CONTACT MMA CLAIMS DEPT: (225) 381-3216 AND
Sarah.Broussard@MarshMMS.com
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FACILITY USE AGREEMENT

This Facility Use Agreement (“Agreement”) is entered into as of the date(s) set forth on the signature
page hereto, by and between St. Helena Catholic Church, a Louisiana non-profit religious corporation
(“Owner”) operating within the Diocese of Baton Rouge, domiciled at
122 S. 1st Street, Amite, La 70422 , and the undersigned User (“User”), for the temporary use
of the Facility (as defined below) on the dates and at the times set forth below.

1. Owner hereby grants to User, on the terms and conditions set forth in this Agreement, a temporary,
non-exclusive, revocable license and right of use of the following facilities located at the Owner's
property (collectively the “Facility”) (the below should describe the areas where User is granted
access):

2. User shall use the Facility solely the following purposes (the “Permitted Use”) and for no other
purpose (the below should include the specific use - e.g., wedding reception, anniversary
celebration, fundraiser, sporting event, family reunion, baby showers, birthday gathering, etc.):

3. Dates & Times of User’s access to and use of the Facility for the Permitted Use shall be as follows
(the below should include all times for early access for set-up and post-event access for clean-up
and removal):

Date(s):
Time(s):

User shall use and occupy the Facility as a prudent administrator and in a safe and careful manner
at all times, and immediately upon the expiration of each time period set forth above, shall return
the Facility to Owner in the same condition as received by User.

4. In consideration for use granted herein, User agrees to pay to Owner the charges, fees, deposits
and other amounts set forth on the fee schedule attached hereto as Exhibit A.

5. Notwithstanding the provision of an on-site manager or any other personnel or measures, Owner
does not assume any responsibility under the terms and conditions of this Agreement for security to
User or to any third parties who are in any way related to or connected with User or any activity or
event conducted by User at the Facility (‘User-Related Parties”). Further, User expressly
assumes the obligation of providing and maintaining at its sole cost its own security services,
and taking all necessary steps deemed prudent by User to provide adequate security to User
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and all User-Related Parties. Owner does not represent or warrant that the Facility is free from
independent criminal acts.

User represents and warrants that it has inspected and accepts the Facility, including all of its
improvements, in their present state and without any representation or warranty whatsoever by
Owner as to the condition thereof. User acknowledges that Owner will be deemed to have delivered
possession of the Facility to User in its “as is “ present condition, with no warranties of any kind
concerning the condition or character of the Facility, including without limitation any warranty as to:
(i) the absence of latent or apparent defects in the Facility; (ii) the compliance of the Facility with any
applicable federal, state or local codes for health, safety, or accessibility, including but not limited to
the requirements as set forth by the Life Safety Code, the Fire Marshal, any health code, the
Louisiana Department of Environmental Quality and all other federal, state and local regulatory
agencies; (iii) the absence of any mold or similar health hazards in the Facility; and (iv) the suitability
or fitness of the Facility for the conduct of the Permitted Use or for any other purpose. User has had
the opportunity to conduct such investigation and study on and of the Facility as it deems necessary
for the Permitted Use under this Agreement, and as such, User waives its right to object to: (x) the
physical characteristics of the Facility; (y) the Facility’s compliance with legal requirements; and (z)
any and all existing conditions. User has inspected and assumes responsibility for the condition of
the Facility and releases Owner from liability for any and all injuries caused by any defect therein to
the full extent allowed by the provisions of LA R.S. 9:3221.

User covenants and agrees that no part of the Facility shall be used at any time for a purpose that
contradicts the teachings or beliefs of The Roman Catholic Church. Further, User agrees that it will
abide by all policies of Owner and The Roman Catholic Church of the Diocese of Baton Rouge (the
“‘Diocese”), and it will cause its guests to do so, at all times while on the Owner’s campus. User and
all User-Related Parties shall use the Facility in strict accordance with all applicable laws, statutes,
rules and regulations, and all rules, regulations, policies and procedures from time to time enacted
or maintained by Owner for the use of the Facility or the Owner’s facilities generally including, but
not limited to, those policies and regulations set forth on Exhibit B attached hereto.

User will ensure that no tobacco, weapons or controlled substances will be allowed, sold, distributed
or used by anyone on the Owner’s campus or at the Facility during or in connection with its use by
any User-Related Party. If alcohol is served at any event, User shall (i) obtain and provide
Owner with evidence that all licenses and permits have been obtained by User in order to
serve alcohol in connection with the Permitted Use, (ii) at all times abide by all federal, state
and local laws, rules and ordinances with respect to the possession, sale or distribution of
alcohol, and (iii) obtain separate liquor liability insurance by selecting such coverage as part
of the special events coverage referenced in Section 12 below. Any alcohol sold or distributed
as part of the Permitted Use must be served by User or other properly licensed and permitted
individuals, and in no event shall User allow any bring-your-own-bottle (BYOB) or bring-your-
own-liquor (BYOL) for any event held in the Facility.

User agrees to pay promptly upon request for any and all damages caused to the Facility and/or
personal property of Owner used by it or any other User-Related Party in connection with or in any
way related to the rights granted to User under this Agreement.



10.

1.

12.

13.

14.

User agrees to provide adequate and necessary medical emergency staff in connection with its use
of the Facility if applicable.

To the fullest extent permitted by law, neither Owner nor the Diocese shall be responsible for
damages caused by any defects in the Facility or the consequences thereof. Neither Owner nor
Diocese shall be liable for any damage to property or injury or death to person sustained by User or
its employees, contractors, sub-contractors, guests or invitees or any other person(s), and all such
liability is expressly assumed by User. User agrees to defend, indemnify, and hold harmless Owner
and the Diocese, and its/their respective members, directors, officers, clergy, administrators, officials,
employees, representatives, agents, members, participants, successors and assigns, and their
related entities (each a “Owner Party” and collectively, the “Owner Parties”) from and against any
and all claims, causes of action, controversies, lawsuits, judgments, damages, (including
consequential damages), penalties, fines, liabilities, losses, costs, and expenses of any kind or
nature, including without limitation attorneys’ and other professional fees and expenses (collectively,
“Claims”), which arise out of or are in any way related to User’s use of the Facility, including but not
limited to any Claims alleging bodily injury, personal injury, sexual misconduct, pain, mental anguish
and/or death, and/or property loss or damage, arising out of (a) User's use of the Facility, (b) the
acts, negligence, intentional acts, fault or willful misconduct of User, its employees, agents, invitees,
visitors, organizational members or contracting parties, (c) premises liability and/or defects in the
Facility, and/or (d) User's performance of and/or failure to perform its obligations under this
Agreement. USER AGREES TO DEFEND, INDEMNIFY AND HOLD HARMLESS EACH OWNER
PARTY FOR THEIR NEGLIGENCE OR FAULT, INCLUDING PROPERTY DEFECTS.

On or before the date which is one month before the first day of User’s use of the Facility as set forth
in Section 3 above, User shall obtain special events coverage by purchasing such coverage, through
the Diocese, from the Diocese’s preferred insurer. Information regarding the required special events
coverage, and the application process for obtaining such coverage, are set forth in Exhibit C attached
hereto. User shall deliver evidence of the required special events coverage to Owner no less than
five (5) business days prior to the first day of User’s use of the Facility as set forth in Section 3 above.
User shall meet and comply with, at all times, all requirements or conditions for the above-referenced
insurance coverage.

User hereby agrees that no Owner Party shall be liable for any accident, injury or theft, including but
not limited to accident, injury or theft of vehicle or vehicle contents, suffered by User and/or its
business and/or that of its employees, representatives, contractors, subcontractors, agents, actors,
invitees, and parties in privity therewith and, further, that no Owner Party shall be liable for any
damage to the property of User, its employees, representatives, contractors, subcontractors, agents,
actors, invitees and parties in privity therewith, including but not limited to — and which is specifically
acknowledged by User — any accident or theft caused by the negligence or strict liability of any Owner
Party and/or from the physical condition of the Facility, but excluding any damage caused by the
intentional misconduct or gross negligence of such Owner Party.

Owner may terminate this Agreement (i) immediately upon notice to User in the event User breaches
any term or provision hereof, or (ii) without cause upon five (5) days’ advance written notice to User.
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User shall be fully responsible for implementing and maintaining standards of conduct and
preventative measures to reduce the spread of the COVID-19 virus in connection with User’s use of
the Facility, including (without limitation) following all federal, state and local guidelines, executive
orders, laws, rules and regulations relating to COVID-19. User freely assumes all risks associated
with the COVID-19 virus, both known and unknown, even if arising from the actual or alleged
negligence of Owner Parties or others, and hereby assumes full responsibility for all such risks in
connection with User's use of the Facility. User hereby agrees to release, indemnify and hold
harmless each Owner Party from all claims, damages, injuries (including personal injury, iliness,
permanent disability and even death), liabilities, obligations, costs (including without limitation
reasonable attorneys’ fees and court costs), and causes of action arising out of or in any way relating
to User’s use of the Facility.

User shall not have the right to license, sublicense, lease or sublease the Facility or any part thereof
or to assign any or all of its rights hereunder without Owner’s prior written consent in its sole
discretion. Any license, sublicense, lease, sublease or assignment to which Owner has not
consented or that is otherwise not in accordance with the provisions of this Agreement shall be void,
and will, at Owner’s option, constitute a default hereunder.

This Agreement may be executed in one or more counterparts, each of which shall be deemed an
original, but all of which together shall constitute one and the same instrument. For purposes of this
Agreement, electronic .pdf and facsimile copies hereof and electronic .pdf and facsimile signatures
hereof shall be authorized and deemed effective. This Agreement shall be deemed to have been
drafted by Owner, and in the event of a dispute, it shall not be construed against Owner. ~ The
Diocese is an intended third-party beneficiary of this Agreement.

Notices required or permitted by this Agreement shall be directed (i) to Owner at its address given at
the top of the first page hereof and (ii) to User at User's address indicated below User’s signature
hereto.

User acknowledges the content of all exhibits attached hereto and agrees to abide by all regulations
set forth in each exhibit.

[Signature Page(s) to Follow]



THUS DONE AND SIGNED, effective as of the date first-stated above.

OWNER:

[St. Helena Catholic Church]

By:

Name:

Title:

Date:

USER:

Print Name:

Date:

Address:

Phone:

E-mail:

[Signature Page to Facility Use Agreement]



EXHIBIT A
Fee Schedule

[The church or school should include, below, the fees, charges, deposits, etc. that will be required for use of

its facilities.]
St. Helena Catholic Church
122 S. 1st St,, Amite, LA 70422
985-748-9057
RENTAL & DAMAGE DEPOSITS
DESCRIPTION AMOUNT AMOUNT CK/CASH DATE
(Registered) (Non-registered)
Damage Deposit $750.00 $750.00
(Paid in advance to reserve)
Rental Fee $1100.00 $1500.00
(Paid in full four weeks prior
to event)
Insurance Fee $150.00 $150.00
Uniform Patrol 4hr. min.  $160.00 $160.00

(Paid four weeks prior to event)

Cleaning Fee $100.00 $100.00

Totals $2260.00 $2660.00



ST. HELENA CHURCH HALL
The St. Helena Catholic Church is hereinafter referred to as the LESSOR and the person or organization
wishing to rent the hall is hereinafter referred to as the LESSEE.

1. DAMAGE DEPOSIT

A DEPOSIT OF $750.00 MUST BE MADE IN ADVANCE TO RESERVE THE DATE FOR THE HALL RENTAL.
The deposit will be forfeited for cancellation or damages, but a refund will be given if the cancellation is
60 days prior to the event. The deposit will be refunded within two weeks following the function, after it
has been ascertained that the Hall has been thoroughly cleaned, the premises, furnishing and furniture
were left in satisfactory condition and the function lasted only the time which had been contracted.

2. RENTAL FEE

THE COST OF RENTAL OF THE HALL, TABLES AND CHAIRS IS ($1100.00 for parishioners, $1500.00 for
non-parishioners). This cost is in addition to the deposit, insurance, police detail and cleaning fees. The
total cost of rental must be paid in full prior to the scheduled function.

NOTE: There will be no charge for families wanting to use the hall or classroom 101 for a bereavement
meal following a funeral. However, the hall or classroom setup, serving and cleanup afterwards will be
the full responsibility of the Persons using the hall.

3. INSURANCE FEE

A SPECIAL EVENT COVERAGE FEE OF $150.00 IS TO BE PAID AT THE TIME OF DEPOSIT. This fee is
required by the Diocese of Baton Rouge to extend Liability Coverage to an individual or organization
using the Parish facilities for a non-parish sponsored event.



EXHIBIT B

Policies, Rules and Regulations

[The church or school should include, below, any specific policies, rules and regulations for use of church or
school facilities, including those it has in choosing how and when to allow parishioners, non-parishioners,
school-related or non-school-related parties to use church or school facilities, as applicable.]

ST. HELENA CHURCH HALL
RULES, REGULATIONS & RENTAL AGREEMENT
THE FOLLOWING RULES & REGULATIONS APPLY TO ALL PERSONS OR ORGANIZATIONS RENTING THE
ST. HELENA PARISH HALL:
The St. Helena Catholic Church is hereinafter referred to as the LESSOR and the person or organization
wishing to rent the hall is hereinafter referred to as the LESSEE.

1. HALL SETUP (prior approval needed)

THE ENTIRE HALL SET-UP MUST BE PERFORMED BY THE LESSEE. The St. Helena Maintenance Personnel
may not be used for helping in setting up during his normal working hours. He may, however, be employed
at the Lessee’s expense to help out, only after his normal work day is ended. A set-up time of two hours
prior to the beginning of the scheduled function is allowed for special events. If more preparation time is
needed, additional time may be arranged. This is to be discussed with Office Personnel prior to the event.
In the case of preparation for a wedding reception, unless previously scheduled for some other event, the
hall will be available to the preparation crew on the day preceding the wedding from 12 noon till 5pm.
The Air Conditioner or Heater may be used during the preparation and may be turned on again eight hours
prior to the wedding.

2. UNIFORM PATROL Uniform patrol is required for all event rentals. The fee for police detail is
$160.00 (4 hour minimum). Any additional time at $40.00 per hour. The Lessee is responsible for this fee
to be paid to St. Helena four weeks in advance so that the Lessor can reserve the police detail.

3. HALL LOCKUP & CLEANUP There will be a $100.00 cleaning fee payable to St. Helena Catholic
Church. The cleaning fee is to put away the tables and chairs and sweep and mop the floors ONLY. At the
end of the function, the Lessee agrees to generally clean the hall, kitchen, bathroom, and surrounding
grounds. All trash should be taken to the outside dumpsters and a general cleaning of all areas should be
completed. The Lessee agrees to turn off all lights, air conditioners and to lock up the hall. If the hall is
not left in acceptable condition, the Damage Deposit will be forfeited, as stated in paragraph 1 above.

4. Specific REGULATIONS & REQUIREMENTS

A. NO NAILS, THUMB TACKS ORSCOTCH TAPE ORANY ITEM MAY BE APPLIED TO THE WALLS,
CEILING, FLOORS OR TABLES.

B. RELIGIOUS STATUES AND PICTURES ARE TO NOT BE COVERED AND LIGHTS ARE TO
REMAIN ON DURING THE ENTIRE COURSE OF THE EVENT WITH EXCEPTION TO THE STAGE.

C. SOUND SYSTEM



Bands, Disc Jockeys, and all other providers of music are not allowed to connect to or
plug in to St. Helena Sound System.

D. THE HALL IS A SMOKE FREE FACILITY
No smoking is allowed anywhere within the facility. Those who smoke must do so outside the
facility.

E. BEHAVIOR
No activity shall be permitted or tolerated on Church property which in any way in immoral or
unlawful, including, especially, anything which is contrary to the laws or policies of the Roman
Catholic Church.

F. HALL RENTAL TIME

Events should not be scheduled during Masses. The parking lot should be clean and clear
30 minutes prior to the beginning of scheduled Masses.

G. UNIFORM PATROL
The Lessee agrees to pay Lessor for Uniform Patrol for any Event rental.

8. CATERING/DECORATING/WEDDING COORDINATOR/BAND DISC JOCKEY RULES

Must provide Certificate of Liability Insurance listing St. Helena Catholic Church as Additional Insured.
Caterers/Wedding Coordinator/Band Disc Jockey must remove all their supplies, equipment, decorations,
etc. immediately following the event. (Special circumstances will be considered.)

*SPECIAL NOTICE*
THERE WILL BE NO CATHOLIC OR NON CATHOLIC WEDDING CEREMONIES PERFORMED IN
ST. HELENA CATHOLIC CHURCH HALL.

9. DAMAGES

The Lessee hereby agrees to indemnify the Lessor, Staff, or associated with and/or the Diocese of Baton
Rouge of any and all damages caused by any person participating at the function, whether said damages is
caused by the use of alcohol or otherwise.

10. LEGAL FEES AND ATTORNIES FEES TO DEFEND THE LESSOR, STAFF AND/OR DIOCESE

The Lessee hereby agrees to pay for the defense of the Parish and/or the Diocese of Baton Rouge in the
event that any suits included but not limited to as the result of the serving of alcoholic beverages and/or
any other reason connected with the use of the premises. The Parish and/or the Diocese shall have the
right to choose their own attorney to defend them in the event of such a suit, with the Lessee having the
responsibility to reimburse, net 10 with net applicable interest the Lessor and/or Diocese of Baton Rouge



EXHIBIT C

Special Events Coverage

WHAT IS SPECIAL EVENTS COVERAGE?

Special Events Coverage is a mechanism which allows a diocese or religious organization to extend liability
coverage to an individual or organization using parish facilities for a non-parish/non-school sponsored event.

HOW DO | COMPLETE AND PROCESS THE
SPECIAL EVENTS APPLICATION FORM?

The attached Diocese of Baton Rouge Application for Special Events Coverage (Liquor Liability Included)
form should be completed in full and must include the following information:

1.

Name of Parish or Institution — Please include the name and street address of the church parish or
school where the event will be held.

Lessee Information (additional insured) — Please include the name of the individual(s) or organization
holding the non-parish/non-school sponsored event.

Lessee (additional insured) Contact Person — Please indicate the name, address, and telephone
number of the person primarily responsible for the activity.

Type of Activity — Please provide a brief but specific description of the activity including the date,
time, approximate number of participants, and whether or not food and/or liquor is being served.

Once the application is completed, the Owner (on behalf of the User) must submit the completed
form to accounting@diobr.org as indicated on the application. Note that the Owner will be billed for
the cost of coverage; if User is to bear this cost, please note that checks should be made payable to
the Owner.

The application should be submitted at least 15 business days prior to an event.
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St. Helena Catholic Church

122 South 1° Street . Amite, Louisiana 70422
Phone: (985) 745-9057 . Fax: (985) 748-9094

INDEMNIFY AND HOLD HARMLESS AGREEMENT

AS USERS OF ST. HELENA PARISH FACILITIES, PROPERTY AND SERVICES.

I/ We agree to indemnify and hold harmless St. Helena

Catholic Church, including but not limited to, its employees, volunteers or anyone so associated with and/or
the Diocese of Baton Rouge from any and all liabilities included but not limited to damages, injuries,
lawsuits, third party suits arising from or participation and or that of my family, friends, sub-contractors, co-

workers, contract employees who have been given access/entrance to St. Helena Campus Grounds.

Signature

Print Name
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